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Research Administration Training Program 

University Required Training Specific University Training 
(continued) 

Monthly Seminar Series 
Pre-Requisites 

University as a Business Organization 

Federal Cost Principles 
 Finance Overview including Chart of 
Accounts 
Accounting Comes Alive 

    Business Transactions 

SAP ECC Navigation 

Internal Audits 
Effort Reporting/Facilities and Administration 
Export Controls 
Global Compliance 
Hazardous Materials 
Human Subjects–Internal Review Board (IRB) 
Animal Care and Use 
Clinical Research 
Conflict of Interest 
Funding from Corporations and Foundations 
Contracts 
Tech Transfer 

Sponsored Projects 
Introduction to Sponsored Projects 

Business Ethics Training for Faculty and 
Staff Working on Federal Contracts 

Proposal Preparation for Sponsored 
Projects 
(Coeus 2) Proposal Development Detail: 
Assembling a Proposal 
Budget Development for Sponsored 
Projects 
Sponsored IO Budget Distribution 
(GM_CREATE_BUDGET) 

Administrative Management of Training 
Grants and Fellowships 

Monitoring Subrecipient Activity 

Effort Reporting System‐Admins 

Effort Reporting System‐Certifiers 

Closeout Procedures for Sponsored 
Projects 

Specific University Training 
Systems and Finance* Optional 

Account Management 
Introduction to Analysis 
Analysis Basic Navigation 
Monthly Account Reconciliation 
Guidelines and Record Retention 
Account Reconciliation 
Non-Payroll Cost Transfer Policies and 
Procedures 

 Non-Payroll Cost Transfer 

Sponsored Projects 
Business Ethics Training for Foreign Field 
Offices 

HR/Payroll Administration 
Organization Management Admin 
- ISRs
Enhanced Salary Change ISR Form
Hiring a Non-US Citizen
Salary Overpayments
Managing Payroll for Leaves and 
Terminations 
Time Entry 
The Electronic Time and Attendance 
Form (E210) 

Purchasing HR/Payroll Administration 

Purchasing Policies and Procedures Payroll Cost Transfer – eForms 

Fixed Assets Shared Service Center
Equipment and Inventory 

Individualized Training 
Accounts Payable Sponsored Projects Shared Services 

Research Administration 
Department 
Internal Audits 
Divisional Business Office* 

Processing Payment Requests
Creating an Expense Report in Concur 

Legend 
E-course

FastFacts
Instructor-led Class

* Full-time Program Only

Click the course titles to view 
course descriptions, dates, and times, 
or visit the website learning.jhu.edu 

SPSS staff are exempt from Sponsored IO 
Budget Distribution (GM_Create_Budget) 

http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190189
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=205773
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=188538
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=188538
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=355966
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190187
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=188284
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190191
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=246888
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=246888
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190337
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=539504
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=539504
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190192
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=189091
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=189091
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190219
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190219
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=305626
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=302776
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=350102
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190220
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=632149
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=6mYcAgDEAQdLupUkDksWScHfs62V%2fFYCa7hrIkUyewxTuMezFUWXFpSYgzqKl%2bUe
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=504905
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=233414
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=233414
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=225732
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=193075
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=193075
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=188432
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=246898
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=246898
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=187494
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=187494
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=233519
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=190872
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=233501
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=229076
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=229076
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=187493
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=233497
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=233497
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=187492
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=191133
http://lms14.learnshare.com/l.aspx?CID=89&A=2&T=188148
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=UZSHsXPY98KmtDg%2bOKiSSjER8q%2b%2f%2bC8BNO6N2xG%2fKJQTEIt%2fOVNClDqZYhufp0Ik
http://learning.jhu.edu/
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Introductory Training* 
E-Courses* 
• Preventing and Addressing Harassment 

and Sexual Misconduct 
• NCURA Life Cycle of an Award 1 Proposal 

Development (Parts 1 – 3) 
• NCURA Life Cycle of an Award 2 Pre- 

Award and Budgeting (Parts 1 – 3) 
• NCURA Life Cycle of an Award 3 Award 

Negotiation and Acceptance (Parts 1 – 3) 
• NCURA Life Cycle of an Award 4 Award 

Management (Parts 1 – 2) 
• NCURA Life Cycle of an Award 5 

Compliance (Parts 1 – 2) 
• The JHU Finance Website: A Quick Tour 
• Introduction to JHURA Systems: Overview 

(Part 1) 
• Introduction to JHURA Systems: JAWS 

(Part 2) 
• Introduction to JHURA Systems: SWiFT 

(Part 3) 

Instructor-Led Courses* 
• Excel 2016 Part 1 

Soft Skills Training* 
• Communicating with Tact and 

Professionalism 
• Emotional Intelligence 
• Giving and Receiving Feedback for JHU 

Staff 
• Managing Multiple Priorities: The Discipline 

of Getting Things Done 
• Living Well with Stress: Create Calm and  

Change Your Outlook 

 

https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=v8XWhHOHUZBnRkMz%2bUp5iewRUWgqikUwqnr8rnTYeb7FMr8%2beEixQNoKN6g8b7U9
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=v8XWhHOHUZBnRkMz%2bUp5iewRUWgqikUwqnr8rnTYeb7FMr8%2beEixQNoKN6g8b7U9
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=v8XWhHOHUZBnRkMz%2bUp5iewRUWgqikUwqnr8rnTYeb7FMr8%2beEixQNoKN6g8b7U9
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=k0q8F8pXzLyfnEsYh%2bswPiENsGE74gSzlTtdpNk2JT0qe4dXDwm6nivhQh9MogcJ
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=k0q8F8pXzLyfnEsYh%2bswPiENsGE74gSzlTtdpNk2JT0qe4dXDwm6nivhQh9MogcJ
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=k0q8F8pXzLyfnEsYh%2bswPiENsGE74gSzlTtdpNk2JT0qe4dXDwm6nivhQh9MogcJ
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUircVyIMyG%2fqweb%2b9vNGcNyC%2bCRdtH3OYA%2bZQ5VFifPY
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUircVyIMyG%2fqweb%2b9vNGcNyC%2bCRdtH3OYA%2bZQ5VFifPY
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUircVyIMyG%2fqweb%2b9vNGcNyC%2bCRdtH3OYA%2bZQ5VFifPY
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=3o6lpYDQZdTkKCABjrfrFxgOmMI4N4EF%2bgYfFk%2fkKn7ghr51pZh5vfdluvr%2bZ3kB
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=3o6lpYDQZdTkKCABjrfrFxgOmMI4N4EF%2bgYfFk%2fkKn7ghr51pZh5vfdluvr%2bZ3kB
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=3o6lpYDQZdTkKCABjrfrFxgOmMI4N4EF%2bgYfFk%2fkKn7ghr51pZh5vfdluvr%2bZ3kB
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUo6Ag6l1hHcVqa4TR6hm%2fYbk%2b%2fpT5S0hv9NypXqd4h5H
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUo6Ag6l1hHcVqa4TR6hm%2fYbk%2b%2fpT5S0hv9NypXqd4h5H
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUo6Ag6l1hHcVqa4TR6hm%2fYbk%2b%2fpT5S0hv9NypXqd4h5H
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUuBYmZBXEQT2lga2ub2zojvMX63YP091GOVA2aob1XtN
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUuBYmZBXEQT2lga2ub2zojvMX63YP091GOVA2aob1XtN
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Je%2bJmUxPx%2bThc7J8pcHwUuBYmZBXEQT2lga2ub2zojvMX63YP091GOVA2aob1XtN
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=LBZLhfaqNPLpBGvjKs1zJr9zztk6Vzg8d83YRR8217%2f7kMTxkiRm08Zcl8kKLDE0
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=clbFNYZeQj7UEmWspD1uCP6H0a1qTbhwrlTPRYRDB%2fiDRoOAS2hVTrTxlSYJ01cg
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=clbFNYZeQj7UEmWspD1uCP6H0a1qTbhwrlTPRYRDB%2fiDRoOAS2hVTrTxlSYJ01cg
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=clbFNYZeQj7UEmWspD1uCP6H0a1qTbhwrlTPRYRDB%2fiDRoOAS2hVTrTxlSYJ01cg
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=E5GS%2fVozQ6UvW%2f8JuPbobEPa9MY3JwnTYeZVV7LFVImKDOAtuOOqai%2bL%2fPGWS7t8
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=E5GS%2fVozQ6UvW%2f8JuPbobEPa9MY3JwnTYeZVV7LFVImKDOAtuOOqai%2bL%2fPGWS7t8
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=E5GS%2fVozQ6UvW%2f8JuPbobEPa9MY3JwnTYeZVV7LFVImKDOAtuOOqai%2bL%2fPGWS7t8
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=4tttDE9V96aCorlBCFS7ijg2fOq22k3hvzLfr%2fCQzIu6RnSe13zeD3qNArhVzeVl
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=4tttDE9V96aCorlBCFS7ijg2fOq22k3hvzLfr%2fCQzIu6RnSe13zeD3qNArhVzeVl
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=4tttDE9V96aCorlBCFS7ijg2fOq22k3hvzLfr%2fCQzIu6RnSe13zeD3qNArhVzeVl
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=Qcx3U9TBlBr%2fCTdPHTvPMDoD3ZLYJPubZJPboYkr6gxUVtzYpuv8CyPJjUm4FYF8
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=pk50%2fFLGQ%2fr9APkqMFVw4enZDof5NP155ZJVJJTrrWPULI6dufRhVCwn%2bDzbrWp2
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=pk50%2fFLGQ%2fr9APkqMFVw4enZDof5NP155ZJVJJTrrWPULI6dufRhVCwn%2bDzbrWp2
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=pk50%2fFLGQ%2fr9APkqMFVw4enZDof5NP155ZJVJJTrrWPULI6dufRhVCwn%2bDzbrWp2
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=pk50%2fFLGQ%2fr9APkqMFVw4RmY9F5CwkCDmrmkKIh8gg9pcD1HLs%2fQDXiuBQL0UNh2
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=pk50%2fFLGQ%2fr9APkqMFVw4cTM5D%2bRLd3WcjpBVaYhM593gD4rm8iwMuRlhanTFW2e
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=pk50%2fFLGQ%2fr9APkqMFVw4cTM5D%2bRLd3WcjpBVaYhM593gD4rm8iwMuRlhanTFW2e
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=pk50%2fFLGQ%2fr9APkqMFVw4cTM5D%2bRLd3WcjpBVaYhM593gD4rm8iwMuRlhanTFW2e
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=6mYcAgDEAQdLupUkDksWSZ1oCRWF%2fe2hRQSI0N7UoTi%2bd%2fO8IixWb6qWFpTUZHBB
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=6mYcAgDEAQdLupUkDksWSZ1oCRWF%2fe2hRQSI0N7UoTi%2bd%2fO8IixWb6qWFpTUZHBB
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=6mYcAgDEAQdLupUkDksWSZ1oCRWF%2fe2hRQSI0N7UoTi%2bd%2fO8IixWb6qWFpTUZHBB
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=L%2bwXd9zzoQFRP6CGeWo21Unt%2fmKDQITyeU9g4pkaKixLWGsyocaSUkc0qi8%2bkNvV
https://lms14.learnshare.com/dashboard/dash.home.aspx?Z=L%2bwXd9zzoQFRP6CGeWo21Unt%2fmKDQITyeU9g4pkaKixLWGsyocaSUkc0qi8%2bkNvV

