RASP 2026

Common Form Implementation Guidance
Linking SciENcv, eRA Commons, and ORCiD accounts
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Guidance provided by RASP on implementation. See NOT-OD-26-018 for full details. Last updated 1/27/26

Log into SciENcv (all)

SciENcv is hosted by NCBI, an NIH Center. Your NCBI account is accessed via the credentials of one
of your linked accounts.

If a different sign on methods take you to different profiles, submit a ticket to the NCBI help
desk to merge your profiles into one and link your accounts.

For the Common Forms, log into
SciENcv with your ORCID account to
force the connection:

e Go tothe SciENcv log-in page

(bookmark this) OR the NCBI
Account log-in page i '@*mmq|&Wmmﬂ

e Click “More Options” or “Other Log- | o oo |
in Options”
e Search for ORCID (R Nvational Library of Medicine [RID) iationai Library of Medicine

Welcome back! Welcome back!

Log in again with eRA Log in again with eRA
Commens c s

other login options

51,“ eRA Commons

G Google Account

Loain.aov


https://grants.nih.gov/grants/guide/notice-files/NOT-OD-26-018.html
https://www.ncbi.nlm.nih.gov/sciencv/
https://support.nlm.nih.gov/support/create-case/
https://support.nlm.nih.gov/support/create-case/
https://www.ncbi.nlm.nih.gov/sciencv/
https://account.ncbi.nlm.nih.gov/
https://account.ncbi.nlm.nih.gov/

RASP 2026
Log into ORCID via the JHU SSO

e When you get to ORCID, click “Sign in through your institution” instead of using ORCID

credentials

Search for Johns Hopkins, then Continue

Sign in to ORCID

Don't have your ORCID iD yet? Register now

Email or ORCID iD

For example: joe @institut

Password

Sign in to ORCID

Forgot your password or ORCID ID?

e

ﬁ Sign in through your institution

On the next screen, click the small “Sign in
with this organization”

There will be a pause for authentication.

You should be taken to an SciENcv profile
associated with both your JHU and ORCID
accounts.

Go to Account Settings to link your eRA
Commons ID

o If notable to link, you may have
multiple profiles.

©

Access through your institution

Sign in with email/iD and password

You may sign in to the ORCID Registry using institutional accounts you
already have, like one from your university. If you don't have an ORCID

iD, you will be prompted to create one.

Organization

johng x l

Johns Hopkins

Access through your institution

Sign in with email/iD and password

¥ou may sign in to the ORCID Registry using institutional accounts you
already have, like one from your university. If you don't have an ORCID

iD, you will be prompted to create one.

Suggested organization
JoHNS HOPKING

Johns Hopkins

Sign in with this organization

OR

Organization

Johns HDpkinS‘ x ]



https://support.nlm.nih.gov/kbArticle/?pn=KA-03291
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e [fyou get a “Signed in to NCBI via a partner organization” then:

o Linkto an existing if National Library of Medicine
possible

National Center for Biotechnology Infarmation

Wy NCBI » Link login to an NCBI account belp

o Problems here may

i n d | Cate yO u h ave m u lt' p I.e Congratulations, you have successfully signed in to NCEI via a partner sign in route. You now have the option to create 3 new NCE| account based on this sign in route OR link it to an
. existing NCEI account you may already have.
rofiles that need merged. A ——
™ Create a new NCE| account hlachani@jh.edu
Link to an existing NCEI account t
o While the eRA Commons [ Contiuc |

account does need linked,
the ORCID link is the most important for the Common Form implementation.

= [f nothing else works, create a new profile from the ORCID credential, and then
submit a help desk ticket to NCBI to merge it with your eRA Commons profile.

If you have never logged into NCBI and need to create a new account:

e (o to ‘More Options’

e Search for ‘Johns Hopkins’ and use your JEHD log-in

John Ruskin College, United Kingdom

Johns Hopkins

Josep Carreras Leukaemia Research Institute, Spain

e Atthe “Signed in to NCBI via a partner organization”
screen, click “Create a new NCBI account.” You will be taken to a new (empty) profile.

If SciENcv does not open even after entering your credentials:
o Ifyou are aregular eRA Commons user, or a NSF research.gov user, try those credentials

o Ifyou have used your JH email with SciENcyv, click ‘more options’ and search for Johns Hopkins
SSO and use your standard JHED log-in

o Ifloggingin is problematic, or you get stuck in a loop of re-loading the agency log-in page, try
closing out your browser, logging into the partner agency first, and return to the SciENcv home
page, and click the same agency.

o Reach out to your department’s Welch Library Informationist for assistance logging into ORCID

e For problems finding your NCBI account or merging profiles, please submit a ticket to the SciENcv
help desk at https://support.nlm.nih.gov/support/create-case/ or email info@ncbi.nlm.nih.gov



https://support.nlm.nih.gov/kbArticle/?pn=KA-03291
https://support.nlm.nih.gov/kbArticle/?pn=KA-03291
https://support.nlm.nih.gov/support/create-case/
https://welch.jhmi.edu/get-help/who-informationist-my-department
https://welch.jhmi.edu/get-help/how-do-i-use-orcid
https://support.nlm.nih.gov/support/create-case/
mailto:info@ncbi.nlm.nih.gov
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Connect Accounts via My NCBI Dashboard (faculty)

While your documents will be housed within SciENcv, the account is housed within NCBI. Each senior

personnel must log into their NCBI account, and

Click on your user name
in the upper right corner,
and then click Account
Settings

MY NCBI > SCIENCV

SciENcv

My Profile ~ et

m National Library of Medicine
Nati Center for Bi logy Information

link their eRA Commons and ORCiD accounts.

ACCOUNT

Logged in as:
hnlachance@salisbury.edu
Dashboard
Publications
Account settings

Log out

How to Use SciENcy

My NCBI
2. Note the email for your

“native NCBI
account.”

e Correctthis
email if needed,
as notifications
will be sent here

MyNCBI Dashboard > N

Email

Confirm so that status is

listed as (confirmed) e

hnlachance@salisbur

National Library of Medicine

National Center for Biotechnology Information

My Bibliography

NCBI Account Settings

This email is used for delivery of saved searches and recovery of password for your native NCBI account.

2 hnlachance@

SciENev Account Settings Site Preferences

CBI Account Settings

Status Edit

yedu | (confirmed) /'

3. Currently Linked Accounts

e Accounts already linked will be
displayed with the email or
credential.

e Any of these credentials should log
you into this profile (and will be
displayed in green).

[ )

If an account is not on this list, and you
also cannot add it via ‘add account,’
thenitis likely in use by another
profile. Submit a help desk ticket to
have your profiles merged.

Linked Accounts

You can log into your NCBI account via these third parties. Contact the tf
accounts below.

Account Email/ID Remove
Johns Hopkins | e @jhu.edu (logged in) []
ORCiD 000 oUL3-18 ¢ 5694 []
eRA Commons i@jh.edu [

Add account



https://support.nlm.nih.gov/support/create-case/

4. Link New Accounts

e Click‘Add account’

e Typeinthe first
letters of
“ORCID” untilyou
see the search
results (very slow)

e Clickthe link to
ORCID to be
taken to their
sign-in page

RASP 2026

Link a new 3rd-party account

Search for the account name or click on a link below to connect your My NCBI
aocoancioone of these partner organizations. Please note, you can only link one
account per third-party partner.

ol d °

o Carefully follow the instructions on page 2, to “Sign in with your institution” instead of
signing in with your ORCID account and password.

5. From the NCBI Account Settings page, you can link any other accounts, including NSF or other

major funders.

****Critical Note: If you search for an agency and they do not appear on this list, or if they appear but
have a red text warning that “this account is already logged into another NCBI email account” then you
have two profiles that need merged and must submit a help desk ticket.

Reach out to your department’s Welch Library Informationist for assistance logging into ORCID



https://welch.jhmi.edu/get-help/who-informationist-my-department
https://welch.jhmi.edu/get-help/how-do-i-use-orcid
https://support.nlm.nih.gov/support/create-case/
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Adding Delegates (faculty)

Delegates can create and edit your documents, but they cannot update your NCBI account, link your ORCIiD
account, or certify your documents.

ACCOUNT

. . National Library of Medicine
Faculty must log 11} to asslgn m National Center for Biotechnology Information

delegates.

Logged in as:
hnlachance@salisbury.edu

Dashboard

Bublications

1. Go to your NCBI Account PR "

Settings SciENcv

My Profile ~ et

BOUT SCIENCY

How to Use SciENcy

2. Scroll down to Delegates, Del
click Add delegate elegates

You can add delegates to help you manage your bibliography and/or SciENcyv profiles.

Add delegate

3. Enterthe email of your delegate

Delegalbes

4. Delegation status can be My NCEBI1 User Name E-mail My Biblicgraphy SciEMcv Remove
tracked and revoked from e b ks her@gmal.com o] . >
the same account '
settings page. (Awaiting confirmation]  gamgiEgmail com ‘){

Add a Delegate

*In general, both Bibliography and SciENcv delegation should be granted, as the Bibliography is used for
products, scientific contributions, and citations.

NIH has released an FAQ page for delegation within NCBI.
See NCBI delegation instructions here.


https://grants.nih.gov/faqs#/my-ncbi-delegates?anchor=11923
https://www.ncbi.nlm.nih.gov/books/NBK53593/#preferences.Adding_and_Removing_Delegate
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Update Profile (all)

& hnlachance@salisb...

While delegates have some

ability to update profiles, all
senior personnel are
MY NCBI > SCIENCV
encouraged to update and ;
. . . . ¥ Helpful Links
maintain their own profile. SciENcv e
How to Use SciENcv
My Profile # e
1. Fromthe SciENcv home page, | Doer e s nofyel Bean st
click ‘Edit’ next to ‘My Profile’
Edit My Profile
2. Addorcorrectinformation as displayed.
First Name * Middle Name
3. The ORCID ID should be connected here already. It Last Name *
can be connected here if not already done through
the NCBI account. If you have issues with the Name Displayed As
connection here, try via the NCBI account settings. o
Add credentials, if desired, e.g., Jean Doe, PhD
Position Title *
4. If any personal information is displayed wrongin a Name of Primary Organization *
document, or not editable in a document, try
correcting it on this edit profile page. City*
Country * - State/Province * -
Start Year* End Year
& |
ORCID ID: Select here to link your ORCID iD
NSF ID: Select here to link your NSF iD
CANCEL
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